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o e YTBepxkIao

0 3a4YeTHOM KHHIKKe AJIf CTYA€HTOB (KypcaHTOB), 0CBaHBaOLIHX
oGpa3oBaTe/ibHble MIPOrPaMMbl CpeIHEro npocgecCHOHAJIbHOI0 oOpa3oBaHHs

1. O61ue noJjoKkeHUus

1.1. 3auerHas KHWXKKa — OTO yueOHBI JOKyMEHT OOydaromerocs,
TpeaHasHadeHHbIH s (QUKCAUUK Pe3yNbTaToB OCBOCHHMA IpodeCcCHOHAIBHON
00pa3oBaTeNbHOMN IIPOrPaMMBI.

1.2. Hacrosmee [lonoxkeHue periaMeHTUpyeT Mpoleaypy BbINa4YH, 3alOJHCHHA,

BeJleHWs M XPAHEHHs 3a4eTHOH KHIDKKH CTy/leHTa (KypcaHTa).

1.3. JleifictBME HACTOSIIErO IOJIOXKEHUS pPErJIaMEeHTHPYeTCs  CICAYIOMMMH

JIOKyMEHTAaMH ¥ HOPMaTUBHBIMHU aKTaMH:

— @egepanbHBIM 3ak0HOM P® ot 29.12.2012 Ne 273-03 «O6 obpazoBaHuH B
Poccuiickoit @enepaun.

— Ilpuxazom Muno6puaykn Poccun ot 14.06.2013 Ne 464 «OO0 yTBEepKIECHUU
[Mopsika OpraHU3aldKl W OCYLICCTBICHUS 00pa3oBaTeIbHON AEATEBHOCTH 10
0Gpa3oBaTENBHBIM IPOrPAMMaM CPEIHEro NpoheCcCHOHANLHOTO 00pa30BaHUI»
(pen. ot 15.12.2014).

— Ilpukasom MunoGprayku Poccun ot 05.04.2013 Ne 240 «O6 yTBEpKJIECHHH
006pa3noB CTyAeHUeckoro Ouiiera [UIs CTYy[ACHTOB H 3aYeTHOW KHWKKH MIJIs
CTYJIEHTOB (KypcaHTOB), OCBAMBAIOLLUX IIPOrpaMMBI CpeaHEro
npo(eCCHOHANBHOTO 00Pa30BaHMD).

1.4. Hactosmee TTonoxxeHue yTBEPKAAETCS PyKOBOAUTEIEM KOJIIC/KA.

1.5. BadeTHas KHM)XKKA BBIIAETCS BHOBb MPUHATBIM OOy4arolMMCs B TEYCHHE

IIEpBOTO CEMECTPa, HO He MO3/IHee, YeM 3a MECSIL [0 Hadalla CeCCUH.

1.6. BeigaBaeMble CTyAeHTY (KypcaHTy) 3aueTHBIC KHMXKKH PETUCTPUPYIOTCHA B

KypHAJIaX PETUCTPALMH 3a4eTHBIX KHUKeK. JKypHailbl XpaHsTes B AeIax yueOHOU

YaCTH B COOTBETCTBHH C YTBEPIKACHHON HOMEHKIIATYPOH Hel.

1.7. Ilpu cmeHe (aMUIUH, WMEHH, OTYECTBA CTYACHTY (kypcaHTy)  BBIAAeTCA

HOBas 3adeTHAs KHWKKA C COXPAaHEHHMEM HOMepa 3aMEHSeMOro JOKyMEHTa Ha

OCHOBaHWH JINYHOT'O 3asIBICHUS 00y4arouierocs.

1.8. B ciyuae moTepd 3a4eTHOW KHMKKHM BBIAACTCH AyOnWKaT Ha OCHOBaHWHU

IpHKa3a PYKOBOAWTENs 00pa3oBaTesbHON OpraHH3alyy. Ha tuTynpHOM nHCTE

3au4eTHON KHIDKKHU JieaeTcs Haamuch «1yomukar». Bee JaHHbIe 00 yCreBaeMOCTH

cTyzeHTa (KypcaHTa) 3a Bech MepUoj 00yueHHUs 0 MOMEHTA BBINAUH nyonukaTa
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BHOCATCS B JyOJMKar 3a4eTHOM KHWKKM Ha OCHOBAaHMM  IOJUIMHHBIX
HK3aMEHAIMOHHBIX ¥ CEMECTPOBBIX BEJOMOCTEM 3a TpPeAbIAYIHE CEMECTPEHI,
XPaHSIIIXCS B y9eOHO! 4acTH.

1.9. B ciydae BBIOBITHS CTyzHeHTa (KypcaHTa) u3 o0pa3oBaTe/IbHOH OpraHA3alliu
0 OKOHUaHWs Kypca oOyueHMs 3adeTHas KHMXKKA CJaeTcs B y4eOHyI0 4acTh
06pa3oBaTeNbHON OpraHM3alMy, KOTopas BbLIaeT O0Y4alOIIEeMyCs — CIpaBKy 00
oOyueHMH WIM O [epuoge oOydeHus, MO 00pasily, CaMOCTOSTENHHO
yCTaHABIMBAEMOMY 00pa30BaTEIbHON OpraHu3alten.

1.10 3auérhas KHMXKKA HE MOXET CIYXWUTh JOKYMEHTOM s Ipuéma B JIpYyTryro
06pa3oBaTeIbHYIO OpraHu3aluIo u il b nepe3adéra JTUCIUILIAH
(mpodeccHOHANBHBIX MOy Iel) B IpyroM 00pa3oBaTeIbHON OpraHU3ally.

1.11. Ilpu moiy4eHuH AWIUIOMa 06 OKOHYaHMH 0OpasOBATENbHOH OpraHU3allfy
3a9eTHAsh KHIKKA CAACTCS B APXMB M XPAHUTCS B IMYHOM JieJie 00ydarommerocs.

2. CTpyKTypa H coep:kaHHe 3a4eTHOH KHHIKKH

2.1.3ayeTHas KHMXKKa BKJIIOUAET B ceOs CeayIOLUe pa3Aebl:

2.1.1.0610%Ka, Ha KOTOPOU COAEPKUTCS HaANKNCh-3a4eTHast KHUXKKa.

2.1.2.I1lepBblil pa3BOPOT:

— B JIeBOM CTOpOHE B JIEBOM BEPXHEM YINy BKieuBaeTcsi (orTorpadus CTyAeHTa
(KypcaHTa), CTaBHTCS Ie4aTh B MECTO [UIsl IIeYaTH, BHHM3Y Ppacriojiaraercs
HOAIMCH CTYIeHTa (KypcaHTa).

— B IPaBOi CTOpOHE YKa3blBAaeTCA Yy4YpeHuTelb, IOJHOE HaMMEHOBAHHUE
06pa30oBaTeNbHON OpraHU3allM{, HOMEP BbIIAHHON 3aYeTHOH KHUXKH,
GaMmidsi, WM M OTYECTBO OOy4arouerocs, CIelHalbHOCTh (podeccust),
dopma 0bydeHwMs, [ara 3addCIeHHs, HOMEp NpHKasa O 3a4HMCleHHH. BHu3y
CTPaHUIIGI CTABUTCS IOMNKCH PYKOBOAUTENS 00pa3oBaTebHON OpraHH3alyH
FITH MHOTO YHOJHOMOYEHHOTO JIMIA, 1aTa BhIIaul 3a4€THON KHIDKKH.

2.1.3. Pa3Bopot. PesynpTarsl npoMexyToyHoi arrectaunn. CTpaHUIBl EPBOTO U

TIOCIIEIYIOIIMX CEMECTPOB pa30ouThl Ha JABe uacTd. Ha Kaxaon M3 3THX CTpaHWII

(pa3BOpoTe 3aUeTHOH KHIIKKH) ykasbiBaeTcss (aMUIAS HUMsS  OTYECTBO

(IIOJTHOCTBIO) CTyfleHTa (KypcaHTa), y4eOHBIH Tof, Kypc, MOPSJKOBEIH HOMEp

cemectpa (110 yueOHOMY IUIaHYy).

— B neeoil cmopone BITMCHIBAIOTCS Pe3yNbTaThl IPOMEKYTOYHON aTTECTAIMH
(9K3aMEHOB) ¥ BBICTABIIAIOTCS OLIEHKH, MOTYYCHHbIC HA SK3aMEHE I10 y4eOHBIM
mpemMeTaM, — Kypcam,  JucumumuiiHaM  (monynsam).  Ilpemonasatenem
IIPONKMCHIBAaeTCsS O0IIee KOJMYECTBO 4YacoB, OLCHKA, JaTa CHavd 9K3aMeHa,
CTaBUTCS TOMIMKUCH IIPEIOJaBarelisi, yKa3blBaeTcs (GaMuius IpernojaBaTens
MTOJTHOCTBIO.

— B npasoii cmopore BIHCHIBAIOTCS PE3yNbTaThl [IPOMEXYTOYHOH aTTeCTalMH
(3a4eTOB) M MPOCTABJIAIOTCS OTMETKH O «3a4eTe) 110 IAHHBIM y4eOHBIM KypcaM,
mpeaMeTaM,  IMCLMIUIMHAM  (MOAYJAM),  KOTOPBIM  OLEHMBAETCA MO
IATHOAJIIBHON mKajie B ciaydae  JuddepeHIMaNlbHOTO  3av4eTa.
[IpenogaBaresieM IPONMHUCHIBaeTCa OOlIee KOMMYECTBO HacoOB, OLIEHKA, JaTa



CHaud DK3aMeHa, CTAaBUTCA TOAMKCH MPETOAABaTelis, YKa3blBaeTCs (aMuiius
IperoaaBaTels IOJHOCTBIO.

HauMeHoBaHHe YUeOHBIX MPEAMETOB, IUCHUILTHH (MOYJIEH) B 3a4CTHOH KHIDKKE

JOKHO TIOJHOCTBIO COOTBETCTBOBATh HANMEHOBAHHMIO B paboueM y4eOHOM IIaHe;

COKpAlleHHs HAMMEHOBAaHWS MCLMIUIMHBI MPH BHECEHUM 3allACK B 3aYCTHYIO

KHIDKKY HE JOITyCKarOTCs.

[1o OKOHYAHUHU KaXIOTo y4eOHOro rojia BHU3Y Ha JIEBOH CTOPOHE IPOIUCHIBACTCS

¢pasa: cTyAeHT (KypcaHT) epeBefieH Ha__ Kype

Ha xaxmoli cTpaHWIle Ha MpaBOi CTOpPOHE [0 pe3yibTaTaM KaXIOoro ceMecTpa

BHU3Y [IPOCTABIISETCS MIOANUCE U GaMUIKs 3aMECTHTENIs PYKOBOIUTEIS.

2.1.4. PasBopot. KypcoBsle IpoekTsl (paboTel). B naHHOM pasfere:

— B 2e60ii cmopone yKa3bIBAIOTCsI HAUMEHOBaHUE y4eOHbBIX PEAMETOB, KYPCOB,
IUACIMIIIME (MOyJieil) TeMa paboThl

— B nmpasoii cmopone TPOCTaBISICTCS OlleHKa, JaTa CcJa4d, IOIIIUCH
IperoaBaTens 1 ero GaMuims.

Bes mHGbOpMaIMs B JaHHOM pasjielle 3arloNHAeTCs PyKOBOAUTENEM KypCOBOK

paboTHI.

BHu3y mpocraBiseTcs NOAMUCH 3aMECTUTENSI PYKOBOANTEIIS.

2.1.5. PasBopor. [Ipaktuka. B nanHom pasfiene yKasbIBaCTCH:

— B nesoil cmopowne - Kypc, CeMecTp, HaMMEHOBaHWE BHIA IMPAKTHUKH MECTO
IpOBEIEHHS IIPAaKTHKH, oO11ee KOJINYECTBO YacoB.

— B npagoti cmopoxe - TPUCBOEHHAs KBaU(UKallKs, pas3psiil, OLeHKa, 1ata, . .
O. pyKOBOAHTeNs TNPAKTHKH OT OpraHM3aluM W OT 00pa3oBaTeNBHOHU
OpraHU3alUH.

Pasnen 3anoaHseTcs pyKOBOAUTENIEM IIPAKTUKH.

BHu3y npoCTaBiIseTcs NOANUCH 3aMECTUTENS PYKOBOIUTENS.

2.1.6. Paszpopor. 'ocynapcTBeHHbIe K3aMeHBl. B 1aHHOM pasfiesie  yKa3bIBaCTCH

pe3yNbTaThl rOCYJapCTBEHHONW MUTOTOBOHM aTTeCTallUH:

— B neeoii cmopore - (amuius, ¥Ms CTyldeHTa (KypcaHTa), BUJ BBIIYCKHOM
kBanudukanuontoi padorsl (BKP), tema BKP, pyxosonurens BKP.

— B npasoii cmopone - haMUIus, UMs CTyleHTa (KypcaHTa), JHaTa JOIycKa K
sammre BKP, nmoamuce 3aMecTuTelis pyKoBoauTens. Hubke ykasbiBaeTcs naTa
3aLUTHI, OI[eHKa, TTOJNUCE IIPeICeaTels TOCy IapCTBEHHOM SK3aMEHAIlnOHHOH
KOMHCCHHU.

JlaHHBI/  pa3BOPOT  3allOJHAET CEKpeTaph IoOCy/apCTBEHHOH HUTOTOBOM

aTTeCTalUH.

2.1.9. Pa3zBopot. B naHHOM pasjene yKa3bplBaeTCs:

— B neeoii cmopone - (paMuiusi, UMsl CTyZleHTa (KypcaHTa), 1aTa Jomycka K
¢age rocyJapcTBEHHOIO 9K3aMeHa, MOIIUCh 3aMECTHTENsI PYKOBOJMTEIL,
HUXKE YKa3bIBAIOTCS HWTOTOBBIE PE3YNbTaThl TOCYIApCTBEHHOrO 3K3aMEHa C
HAMMEHOBAHHEM YUeOHBIX KypcOB, AMCUMIUINH (MOIyJeH), OUEHKON ¥ IaToH
cIa9u dK3aMeHa.

— B npasoii cmopone - TIPOCTaBIIseTCs [arta W HOMEp IPOKoJa PEINeHHS
SK3aMEHAINMOHHONH KOMMCCHM O TIPHUCBOSHHMH KBanudukanuu, . h. O.
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crymenTta. Hike mpocTaBisiercss cepuisl, HOMep, PerHCTPalliOHHBIH  HOMED,
jaTa BeIAaud mumoMa. CTaBUTCS TOAMUCH PYyKOBOAMTENS 0Opa3oBaTe/bHOU
OpraHu3alliy U NeuUaTh.
JlaHHBIA  pa3BOPOT  3alOJHSET CeKpeTapb TocCyHapCTBEHHON HTOTOBOH
aTTecTalyuu.
Ipu MoNyYeHHH AUIUIOMA O CPEeHEM MTPOhECCHOHATBHOM 00pa30BaHUM 3a4eTHAs
KHIDKKA cllaeTcs B 00pa3oBaTeIbHy0 OpraHu3aluio.
Ipumeuarue: pazeopomvl CMPAHUY 3AHEMHOU  KHUNICKU NOSMOPAIOMCA 6
HEOBXOOUMOM — KOTuYecmee ¢ Y4emom  CPOKO8 — OCBO€HUS  OCHOGHOU
npogpeccuoHanbHol 06pa30eamenvHoU NPOSPaAMMbL.

3. TpeGoBaHusi K BeJeHHIO 3a4€THON KHHIKKH

3.1. 3anucu B 3a4eTHOM KHIDKKE IPOU3BOISTCS aKKyPaTHO, IIAPHKOBON PY4KOH,
YepHHJIAMH HMJIH TIACTON CHHEro WM ¢uosetosoro usera. I10q4nCTKY, TOMapKH,
MCTIPaBIIeHHs, HE 3aBEPEHHBIE B yCTAHOBIEHHOM MOPS/IKE, B 3a4CTHOH KHIDKKE He
JIOITY CKAtOTCSL.

3.2. Ha sK3aMeH 00ydJaronuecs A0IyCKAIOTCs P HATMYMK 3a9€THON KHIDKKH.
3.3. B 3aueTHYIO KHIDKKY 5K3aMEHATOpDOM Ha CTPaHHIE COOTBETCTBYIOLICH
ceMecTpy IpPOXOXKACHUS JaHHOM [MCLMIUIMHBL WM pasjella JUCIHUTIAHBI
(MoOmyns) TPOCTABISIOTCSA: OLEHKA, MOJy4YeHHas Ha JK3aMeHE, HauMEHOBaHHUC
IVMCIUIUIMHEI (MOIyis) 1 00BeM 4acOB MaKCUMaJbHOW HAarpy3ky B COOTBETCTBUU C
paboYrM y4eOHBIM IIJJAHOM.

VemeBaeMocTh  00ydaromierocss — ONpEeNeNdeTcs — CIACAYIOIMMH  OLICHKaMH:
KOTIMYHO»,  «XOpOILNO»,  «YAOBIETBODUTENHLHO»,  «HCYIOBICTBOPHTEIHLHON,
«3auTeHO», «He 3auTeHo». B  3aueTHyl0 KHWXKY 3aHOCATCA  TOJBKO
[IOJNIOKUTENbHBIE OIEHKHA. HeynoBlaeTBOpuTeNbHAs OLleHKa («HE 3a4TeHOy,
«HEYIOBJIETBOPUTENIBHOY»)  NPOCTABJIAETCS ~ TOJBKO B OK3aMEHAIIMOHHOM
nporokoje. HesiBkKa Ha OK3aMeH TaKkKe OTMEYaeTCsi B OJK3aMEHAIIHOHHOM
IIPOTOKOJIE CIIOBAMH «HE SIBHIICSY.

JlomycKaroTCsl COKpaIlleHHs:

— 3(ynoBin).

— 4(xop).

— 5 (o).

3.4. B 3aueTHyI0 KHH)XXKY CBOEBPEMEHHO BHOCHMTCS TEMaTHKa KypCOBBIX H
BBITYCKHBIX ~KBATHGUKAUMOHHBIX paboT, HauMeHOBaHWE Yy4eOHOro Kypca,
JUCIUIUIHHBL (MOMyJs) MO KOTOPOW BhIMONHEHa paboTa, OLEHKA BHOCUTCH
PYKOBOAMTEJIEM KYPCOBOTO M UILIOMHOTO IIPOEKTUPOBAHHUS HA COOTBETCTBYIOIICH
CTpaHuLE.

3.5. CBeleHHs O IPOXOXJAEHWM MPAKTHKU 3alOJHSIIOTCA Ha COOTBETCTBYIOLIEH
CTpaHHILIE PyKOBOIUTEINSIMHU IPAKTUKH.

3.6. K wuroroBoil rocygapcTBEHHOW aTTeCTaldy JOOITyCKAIOTCSI CTYyIACHTHI
(o6yyarompuecs), BBIMOJHKMBINNE Yy4eOHBIH ITaH IIPU HAJIWYUK 3aMOJHCHHOH
3a4STHOM KHIDKKU C [1€4aThIO 3aMECTUTENS PYKOBOAUTENS, CBUAETENILCTBYIOIIEH O
JIOTTYCKE.



3.7. Cemenuss 00 WTOrOBOM TOCYJApPCTBEHHOW aTTECTAllMU 3arOJIHAIOTCS
CeKpeTapeM TOCYIapCTBEHHON aTTECTAllMOHHOW KOMHCCHM BO BpEeMsS CHauH
IK3aMeHa.

3.8. TTo OKOHYAHWH UTOrOBOM rocyapCTBEHHOM aTTeCcTallly CeKpeTapeM y4eOHoH
YacTH 3allOJHSAIOTCS CBEJEHUS O pelIeHHH [OCYIapCTBEHHOM aTTeCTAllHOHHOM
KOMHCCHH, HOMED, JaTa BBIAAHHOIO AUILIOMA.

3.9. Tlo OKOHYAHMHM KaKAOW CECCHHM 3aMECTUTEIh PYKOBOIWUTENSI IMPOBEPSAET
HHQOPMALMIO B K&KIOM pasfiefle KHWKKA Ha TIPeAMET  COOTBETCTBUA
NeHCTBUTENBHOCTH (CBepsis C MPOTOKONAMH OK3aMEHOB M 3a4eTOB) H
TIOJIIMCEIBAET Pa3BOPOT 3aYETHOM KHWKKH, COOTBETCTBYIOLINH CIAHHON CECCUM U
3aBepseT Pe3ysIbTaT CeCCUHU IIeYaThIO.

4. OTBEeTCTBEHHOCTD

4.1. OTBEeTCTBEHHOCTh 34 BeIEHHE 3aUeTHOM KHWXXKU BO3JIaraercs Ha
o0ydJarorerocs.

4.2. KypaTop 3aroHsieT TUTYIbHbIH JucT (cTp.1).

4.3. MeTOOUCT M CeKpeTaph y4eOHOHM 4YacTH  OCYIICCTBIISIOT KOHTPOJIb 32
BEIEHUEM 3aYETHOM KHUKKU.

4.4. TIpenogaBareny HeCyT OTBETCTBEHHOCTb 3a yKa3aHHE B 3a4€THOHM KHIDKKE
HAWMEHOBAaHUA Y4eOHOro Kypca, TUCUMIUIMHBI (MOJIyJNf), OLEHKH U
MaKCUMAaJILHOI'O KOJIMUECTBA YaCOB B COOTBETCTBHH C YUEOHBIM IIAHOM.

4.5. PyKOBOAUTENN NIPAKTUKU HECYT OTBETCTBEHHOCTH 34 3allOIHEHHE CBEJIeHHH O
TIPOXOKIEHUHU NPAKTUKY (YUeOHOM, NPOU3BOJCTBEHHOM ).

4.6. PykoBOmWTENN KypCOBBIX H BBINYCKHBIX KBAJIH(UKAIMOHHBIX paboT HecyT
OTBETCTBEHHOCTH 34 3allOJIHEHHE B 3a4eTHOM KHIDKKE CBEICHUN O TEMaTHKe
paboThI, OLIEHKE, IOJyYEHHOM IMpH 3alluTe.

4.7. Cexperapb TOCYJapCTBEHHOH  aTTECTAllMOHHOH  KOMHCCHH  HECET
OTBETCTBEHHOCTH 3a 3allOJIHEHUE CBENeHHH 00 HUTOroBOM rocyaapCTBEHHOU
aTTecTalluu.

4.8. 3aMecTUTENb PYKOBOAUTEINSI OTBETCTBEHHOCTh 33 OCYIIECTBIICHHE JIONyCKa K
HK3aMEHAIIMOHHOW CECCHUHU, 3allOIHEHHE CBEJEHHH O PeLIeHWH rocyIapCTBEHHOH
aTTeCTALMOHHONW KOMUCCHH; YKa3aHUU HOMEpa M AAaThl BhIAAYH JIHUILIOMA.

S. KOHTpOJ'IB 3aMOJIHEHHUA U BEACHUS 3aYCTHBIX KHHKCK

5.1. OCHOBHOM KOHTPOJIb 33 BEICHUEM 3AYETHBIX KHIXEK OCYIIEeCTBIACTCA
3aMEeCTUTENIEM PYKOBOIUTEIIS.

5.2. B ciy4ae HecoONIOJEHUs NpernojaBaTe/siMH, PYKOBOAUTEISIMU NPaKTHKH,
PYKOBOJMTENSIMH KypPCOBOTO M JUILIOMHOro TNpoekTupoBanus [lonoxeHus o
BEJEHUHU 3aUETHBIX KHI)KEK Ha HHX MOXET OBITb HaJIOXKEHO IUCLUILIHHAPHOES
B3BICKAHUE.



